SECTION 1

Name of the professional figure

K& toan vién

Where it works

Nhan vién ké todn lam viéc tai phong Tai chinh k& todn, cé nhiém vu ti€p nhan thong tin, tinh todn va x&
ly moi céng viéc lién quan dén tai san va nhirng bién déng vé tai sdn cla doanh nghiép. Ho ciling s& tém
tat cac thong tin trén va lap cac bdo cdo cho cong ty. Cap trén sé cin cl vao bdo cdo nay dé danh gid tinh
hinh tai chinh, tir d6 c6 phuong hudng trién khai cac hoat ddng trong doanh nghiép mot cach hiéu qua
nhat.

Anh 3y / cb ay lam viéc dudi su chi dao va gidam sat cia Chd s& hitu.

The activities

K& todn déng vai trd vd cung quan trong trong viéc van hanh bé may doanh nghiép, gép phan nang cao
hiéu qua kinh doanh théng qua viéc kiém soat tinh hinh tai chinh cla doanh nghiép, gitp han ché tinh
trang thi€u hut tai chinh. K& todn s& gidm sat toan bd hoat ddng cla doanh nghiép. Sau do, ho tién hanh
thong ké, kiém tra, phan tich dit liéu cu thé, ho tro 1ap ngan sach va 1ap ké& hoach chi phi trong tirng du
an.

Qualifications

(ng vién can tot nghiép cac chuyén nganh lién quan nhu ké todn, kiém toan, tai chinh. Ngoai ra, ¢ng vién
cling can trang bi thém mot s& bang cap khac nhu: chirng chi hanh nghé ké& toan, chirng chi quan Iy tai
chinh va bao cdo thué, chirng chi ki€n thirc chuyén siu vé ké toan....

Technical skills

K& toan can cé ki ndng quan sat, phan tich va téng hop sé liéu. Lam viéc vdi nhiéu con s6, ki nang nay
giup ho téng hgp va phan tich chinh xdc dé danh gia téng thé tinh hinh kinh doanh cla doanh nghiép.
Bén canh dd, k& todn can cd kj nang 1ap ké& hoach t&t dé bdo cdo va theo ddi tinh hinh. Ky ndng 1ap ké
hoach giup ké todn cé sy chuin bj trwdc, dé cac cdng viéc duoc giao s& dugce thuc hién mot cdch nhanh
chéng. Ngoai ra, ki ning giao tiép t6t gitp ké todn dé dang twong tac véi dong nghiép va cap trén. Néu
c6 chuyén khéng mong mudn xay ra, ho s& dé dang nhan duoc sy gilp d& tir nhitng ngudi xung quanh.
Hon nita, do phap luat kinh té trong va ngoai nwdc duoc diéu chinh, thay ddi thudng xuyén nén ké todn
can c6 ki nang doc tai liéu bang ti€ng Anh dé hiéu céc thuat nglt, ddng thdi cap nhat thong tin thuong
xuyén. Cudi cung, ki nang quan ly thoi gian gitip phan chia théi gian 1am viéc hop Iy, han ché tinh trang
tri tré cong viéc.

Computer and linguistic knowledge

Chinh ph( Viét Nam d3 bé yéu cau chirng chi ngoai ngit va tin hoc d8i vdi nhan vién ké toan ké tir ngay
18/7/2022. Tuy nhién, kién thirc may tinh va ngdn ngit van hitu ich.

Ngoai ngit: cé thé giao tiép vdi khach hang nuéc ngoai, doc hiéu tai liéu, viét bao cdo tai chinh bang tiéng
Anh.

Tin hoc van phong: str dung thanh thao cdc phan mém van phong, dic biét 13 Excel, Power Point va céc
phan mém ké toan thong dung

Personality and availability

DE hoan thanh t&t nhiém vy, mot trong nhitng dirc tinh quan trong nhat cda mot nhan vién ké todn la
tinh ti mi, can than va chinh xac trong cong viéc vi cong viéc clia k& todn ludn gén lién vdi nhitng con s6.
Trong nam sé cé nhirng khoadng thai gian bd phan ké todn phai lam viéc lién tuc véi cwong dé cao nén
kha ndng chiu 4p luc 1a mét lgi thé. Bén canh dé, bd phan ké todn lam viéc vdi cédc chirng tir lién quan
dén tién nén ké todn phai la ngudi cé tinh ky luat cao va chiju trach nhiém trudc cdc hanh déng. Ngoai ra,
céc con s6 tai chinh ludn 1a mét trong nhirng van dé nhay cam. Vi vy, cdng viéc nay doi hoi nhan vién ké
toan phai trung thue théng qua cac bao cdo.

Notes

Ngudi lam ké todn phai yéu thich nhitng con s6, ¢ tinh than trach nhiém va ky ludt cao, ndng ddng, sdng




tao dé co thé phan tich, danh gia, tu van cho ngudi st dung théng tin dua ra nhitng quyét dinh dung
dén.

SECTION 2

Economic sector

Tourism

Seniority level

Can be filled by a recent graduate (Basic level).

Academic qualification - I level

School of accounting, auditing, finance/ school of business administration

Academic qualification - Il level

School of accounting, auditing, finance: accounting /auditing / financing
School of business administration: accounting /auditing / financing

Academic qualification - lll level

None




